INVOICE – to be sent to the Texas Workforce Commission after the October 6 Forum on your letterhead.
[bookmark: _GoBack]Address
Date:     	
To:         	Selena Smith
		TAPP Contract Manager
		Texas Workforce Commission
		101 E. 15th Street, Room 446
		Austin, TX 78778-0001
		Tel: 512 463-2464
			or
		TAPP.contractmanagement@twc.state.tx.us

From: 		Contact name:
		Telephone:
		E-mail:
Regarding: Travel and lodging expenses for attending the October 6, 2011, Retooling Washington’s Workforce Forum held at the South Center Doubletree Inn in Tukwila, Washington.
TAT Project No. TAPP R6-27
Total travel expenses for ________________ 	$ 
Total travel expenses for ________________ 	$ 
                                                                         Total 	$ 


Please remit total payment to (entity name) at: ________________________ and 
to the attention of: _____________________ 

Attachments:     
⁯ Traveler voucher for each forum attendee
 W9 for agency ⁯ previously submitted to the Workforce Board or ⁭ attached



