
Success Story Worksheet
This worksheet will help you provide the Workforce Board with information about your success stories. 
This information is needed to help the Workforce Board and your organization explain how federal grant money is making a difference in the lives of the people we serve.
Instructions

1. Fill in fields that apply to the person you are profiling.

2. Ensure participants sign a release form to widely distribute information. 
3. Please fill out the form (below) and return it with a signed release form during each reporting quarter. 
	Participant Name

	First:
Last:

	Participant’s Age, Gender, Ethnic Background and more

	Age:
Gender:

Ethnic Background:

Veteran’s status:

Disability:

Country of origin:

Highest education level obtained: 

	Participant’s Challenges: Write about each that applies. Please be thorough.

	Financial:
Educational: 
Personal/family:

Physical/mental:

Other:

	Is the participant a parent?

	If so, how many children:
What are their ages:

	Location

	What city does the participant live in?
Do they live in an apartment/house/other form of housing?
How far do they commute to get to work?
Do they drive a car, take the bus, walk, etc.?


	Occupation

	What job does the participant do?
What are they training to do?

Why are they involved in this program, that is, what are their goals for their career, and their lives?



	Quotes: One or two sentences

	Talk to your participant. Ask them questions. Have them respond in their own words. Write down a few quotes that help the reader get to know them. We’d like to see two or three, or more. 

	Take a picture

	We would like a jpeg of the person you’re profiling. Please take a shot focused on their face, otherwise known as a mug shot. We also want a photo showing them at work (action photo).


Thank you in advance for helping tell the success story of ARRA grant participants!
Questions?

Contact Marina Parr, communications specialist with the state’s Workforce Training and Education Coordinating Board.

Marina Parr

mparr@wtb.wa.gov
360-586-8679


