



EXECUTIVE DIRECTOR
Washington State Workforce Training & Education Coordinating Board (WTB)
ISS003
The Washington State Workforce Training and Education Coordinating Board is seeking an experienced senior manager to serve as Executive Director to provide leadership and staff management to support the Board’s core functions of strategic planning, policy development, innovation and program evaluation for the state workforce development system. The position is located in Olympia, Washington.

About the Workforce Board

The Workforce Board is an 11-member partnership of business, labor and state workforce development leaders. The Board advises the Governor on workforce development policy, ensures that the state’s workforce preparation services and programs work together, and evaluates performance. The Board also advocates for the non-baccalaureate training and education needs of the people who account for approximately 75 percent of Washington State’s workforce.
The Governor appoints the Chair and Board members (with the exception of a representative from targeted populations appointed by the Chair). 

The Board's Strategic Plan 2005-2007 identifies the vision, mission, goals, objectives, and strategies that guide our work. 

The WTB is a state agency committed to the development of a highly skilled workforce that will sustain Washington's economic vitality and support better integration of the state’s workforce and economic development strategies. For more information about the Board and its activities, please see www.wtb.wa.gov 

The Future

As the baby boom generation retires, the skills of the emerging workforce will be more important than ever.  Furthermore, global competition requires that Washington's citizens be second to none in their ability to excel in the fast-paced labor market of today and tomorrow. Finally, our employers report that a skilled workforce is essential to their ability to survive, thrive and innovate. For all these reasons, the State of Washington must continue to build upon a workforce development system that goes far beyond a single agency to integrate the efforts of business, labor, education, state agencies, and local government. The Workforce Board and its partners bear the responsibility to gain the highest level of performance from the entire system in closing the skill gap and investing in presently under-skilled workers, doing so with the highest degree of efficiency and excellence, thus responding to the global challenge.

 
Role

The Executive Director provides leadership and direction to the Board’s staff of 28 and the many initiatives already in progress as well as oversight of the 2005-07 biennial budget of approximately $57 million, 98% of which is distributed to state and local education agencies to support career and technical education.  The Executive Director also works closely with other state and local partners to facilitate improved integration of services and performance within the workforce development system.

Key Responsibilities

· Leading, managing and supervising staff to ensure the progress of ongoing initiatives and projects including:

· The National Work Readiness Credential project

· The Dropout Prevention, Intervention and Retrieval initiative in partnership with OSPI

· Industry skill panels (40+ public/private partnerships in key industries in the state)

· The NGA Learning Network on Accelerating Adoption of State Sector Strategies

· The NGA Policy Academy on Improving the Outcomes of Young Adults with Disabilities

· The Health Care Personnel Shortage Task Force

· Managing staff activities in the areas of workforce development program measurement and evaluation, strategic planning, policy development, regulation of private career schools and veterans' training programs, and legislative and governmental relations including on-going engagement with other state agencies

· Ensuring performance management techniques are consistently applied including the Internal Quality Action Plan, Government Management Accountability and Performance, customer service measures, and professional development to support a high-performance work environment

· Managing Board meeting planning, execution, and support

· Fulfilling state agency management responsibilities including oversight of budget and expenditures, human and financial resource allocations, and reporting requirements

· Serving as agency liaison to the Governor’s Office

· Other duties as required

Candidate Profile

The WTB is most interested in candidates who meet or exceed the following criteria:

· Successful senior-level management experience including operations, management of professional staff, budget development and oversight in complex funding scenarios, and familiarity with state and federal sectors

· A collaborative, inclusive and consensus building leadership style with demonstrated ability to empower and develop staff

· Strong interpersonal abilities and excellent communication skills both written and oral and demonstrated success working in complex, multi-agency and stakeholder environments
· Significant experience working with boards or commissions 

· Project management experience including managing progress of major initiatives
· Knowledge of workforce development systems

Compensation
This position serves at the pleasure of the Board with approval of the Governor.  The maximum annual salary for this position is $103,200 depending upon qualifications.  Washington State offers a generous benefits package including medical/dental, retirement, life and disability insurance, optional deferred compensation, and paid holidays as well as vacation and sick leave.

Application Procedure
Individuals interested in this position may apply by e-mailing a detailed letter of interest specifically addressing the elements of the Candidate Profile listed above, a current chronological resume that includes employment history and education, and the voluntary Data Profile sheet attached to this job announcement. Only those individuals who demonstrate the desired qualifications will be considered.  Applicants of interest will be personally contacted by the recruiter for further or more detailed information.  Please send materials to:

Judith Brighton, Island Search Services – ISS003

Office:  (760) 720-1767 

E-mail: WTBsearch@gmail.com  

Please make reference to search number ISS003 in the subject line

of your e-mail submittal.
The recruitment will remain open until October 20, 2006.  The hiring authority reserves the right and may exercise the option to make a hiring decision at any time.  Candidate evaluation will be ongoing, and it will be to the applicant’s advantage to submit materials as soon as possible.  The State of Washington actively supports diversity in the workplace and is an equal opportunity employer.   Applicants wishing assistance or alternative formats in the process should contact the recruiter for assistance.

APPLICANT PROFILE FORM
To ensure equal employment opportunity, we ask your voluntary cooperation in responding to the questions below.  This information will be treated as confidential, and will be available only to authorized personnel.  Please review the Affirmative Action definitions at the bottom of the page.

 

Please save as a Word document and forward completed form with resume to the recruiter listed in the position announcement or print, fill out completely and fax it to (360) 586-1389.

	Name (Last, First, Middle Initial)

 
	Recruitment         ISS003 – WTB 

                             Executive Director               
	Date of Birth

 


 

	1.  What race(s) or culture(s) do you consider yourself?

____ Black/African-American (870)

____ Caucasian/White (800)

____ Asian or Pacific Islander (API)

         ____ Chinese (605)            ____ Vietnamese (619)

         ____ Filipino (608)            ____ Asian Indian (600)

         ____ Hawaiian (653)          ____ Japanese (611)

         ____ Korean (612)              ____ Cambodian (604)

         ____ Samoan (655)             ____ Laotian (613)

         ____ Guamanian (600)       

         ____ Other API, specify:

         ________________________________________

____ American Indian (597) Please identify name of the enrolled or principal tribe:
_____________________________________________

____ Eskimo (935)

____ Aleut (941)

____ Hispanic

         ____ Mexican, Mexican      ____ Puerto Rican (727)

                  -American (722)         ____ Cuban (709)

         ____ Chicano (705)            

____ Other Spanish, specify:_______________________

____ Other Race, specify:__________________________

 
	If you are more than one race, please also check "Multi-Racial" below and indicate your preference for Affirmative Action purposes.

____ Multi-Racial, preferences: ______________________

 

2.  Are you         ____ Male          ____ Female

 

3.  Have you ever been active duty in the U.S. Armed Forces?     ____ No      ____ Yes          

                  Dates: ____/____ to ____/____ 

     ____ Vietnam Era Veteran

     ____ Disabled Veteran (Percent of disability: ____)

 

4.  Do you have a physical, sensory, or mental condition that substantially limits any of your major life functions, such as working, caring for yourself, walking, doing things with your hands, seeing, hearing, speaking, learning?     

 ____ Yes        ____ No

 

I certify that this information is true and accurate to the best of my knowledge.

 

____/____/____     ________________________________ 

Date                        Signature


 
	Affirmative Action Definitions

 
American Indian or Alaskan Native.  A person with origins in any of the original peoples of North America and who maintains cultural identification through documented tribal affiliation or community recognition.

 

Asian or Pacific Islander.  A person with origins in any of the original peoples of the Far East, Southeast Asia, the Indian Korea, Pakistan, the Philippine Republic, and Samoa

 

Black/African-American.  A person with origins in any of the Black racial groups of Africa

 

Hispanic. A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin regardless of race.  For example, persons from Brazil, Guyana, or Surinam

Would be classified according to their race and would not necessarily be included in the Hispanic category.  This category does not include persons from Portugal, who should be classified according to race. 

 

White/Caucasian.  A person with origins in any of the original peoples of Europe, North Africa, or the Middle East.
	Disabilities.  For Affirmative Action purposes, people with disabilities are persons with a permanent physical, mental, or sensory impairment, which substantially limits one or more major life activities.  Physical, mental, or sensory impairment means: (a) any physiological or neurological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the body systems or functions; or (b) any mental or psychological disorders such as mental retardation, organic brain syndrome, emotional or mental illness, or any specific learning disability.  The impairment must be material rather than slight, and permanent in that it is seldom fully corrected by medical replacement, therapy or surgical means.

   

Disabled Veteran.  A person entitled to disability compensation  under laws administered by the U.S. Department of Veteran Affairs for disability rated at 30 percent or more, or a person

whose discharge or release from active duty was for a disability incurred or aggravated in the line of duty.

 

Vietnam-era Veteran.  A person who served on active duty for a period of more than 180 days, any part of which occurred between August 5, 1964, and May 7, 1975, and was discharged or released from duty with other than a dishonorable discharge.


_1199693313.wmf

