	FINANCIAL STATEMENT

CHAPTER 28C.10.040, 050, and 060 RCW; WAC 490-105-040

(Please consult enclosed guidelines for financial reports)




Name of Corporation ________________________________________________________________________________

Name of School ________________________________________  Location ____________________________________

Income statement for fiscal year ending _________________________________________________________________

INCOME
(Whole dollars only)

Total annual tuition 

$_______________

Out-of-state schools:  Identify tuition collected from or on behalf of Washington State residents 

$_______________

Less tuition refunds 

$_______________


TOTAL TUITION INCOME

$______________*

*Your annual license fee and Tuition Recovery Trust Fund payments are based on this figure (see attached schedule).  Enclose documentation to verify these figures.

OPERATING EXPENSES

Instructional salaries 

$_______________

Instructional expenses 

$_______________

Student recruitment 

$_______________

Depreciation of equipment 

$_______________

Occupancy expenses 

$_______________

Administrative salaries 

$_______________

Officer salaries 

$_______________

Administrative expenses 

$_______________

Student personnel services 

$_______________


TOTAL EDUCATIONAL EXPENSE 

$_______________

OTHER INCOME AND EXPENSE [Use brackets for any (Net Loss) or (Net Expense)]

Dormitory income—net 

$_______________

Bookstore operations—net 

$_______________

Interest income & expense—net 

$_______________

Other income & expense—net 

$_______________

Extraordinary and unusual income & expense—net 

$_______________


TOTAL OTHER INCOME AND EXPENSE 

$_______________


NET INCOME (loss) BEFORE INCOME TAXES

$_______________


FEDERAL & STATE INCOME TAXES 

$_______________


NET INCOME (Loss) AFTER TAXES

$_____________**

**This figure should be the same as “earnings (Loss) for Year” which appears in the Equity Section of the Balance Sheet.

BALANCE SHEET

ASSETS


Last Fiscal


Year Ending


____________, 19___

CURRENT ASSETS

Cash on hand in banks—unrestricted 

$_______________

Cash—restricted 

$_______________

Accounts receivable, students—net 

$_______________

Accounts receivable, related parties 

$_______________

Accounts receivable, other 

$_______________

Notes receivable, related parties  

$_______________

Notes receivable, other

$_______________

Inventory—books and supplies 

$_______________

Temporary investments

$_______________

Other current assets

$_______________


TOTAL CURRENT ASSETS  

$_______________

FIXED ASSETS

Buildings 

$_______________

Accumulated depreciation—buildings 

$_______________

Furniture and equipment 

$_______________

Accumulated depreciation—furniture and equipment

$_______________

Leasehold improvements 

$_______________

Amortization of leasehold improvement 

$_______________

Library


$_______________

Accumulated depreciation—library 

$_______________

Land


$_______________

Other fixed assets

$_______________

Accumulated depreciation—other fixed assets

$_______________


TOTAL FIXED ASSETS  

$_______________

OTHER ASSETS

Deposits 

$_______________

Prepaid expenses 

$_______________

Goodwill

$_______________

Revolving book account

$_______________

Other assets

$_______________


TOTAL OTHER ASSETS  

$_______________


TOTAL ASSETS  

$_______________

BALANCE SHEET

LIABILITIES


Last Fiscal


Year Ending


____________, 19___

CURRENT LIABILITIES

Accounts payable—trade 

$_______________

Notes payable—equipment 

$_______________

Notes payable—other 

$_______________

Tuition refunds payable 

$_______________

Current portion—long-term debt 

$_______________

Payroll taxes payable

$_______________

Accrued salaries and wages 

$_______________

Unearned tuition

$_______________

Unearned dormitory fees 

$_______________

Other current liabilities

$_______________


TOTAL CURRENT LIABILITIES 

$_______________

LONG-TERM LIABILITIES

Notes or bonds payable 

$_______________

Mortgage payable 

$_______________

Other long-term liabilities 

$_______________


TOTAL LONG-TERM LIABILITIES 

$_______________


TOTAL LIABILITIES 

$_______________

STOCKHOLDER’S EQUITY

Preferred stock 

$_______________

Common stock 

$_______________

Other equity 

$_______________

Retained earnings:


Beginning balance 

_________


Add:  earnings (loss) for year 

_________


Deduct:  dividends 

(_________)


Other retained earnings changes 

_________

Ending balance 

$_______________


TOTAL STOCKHOLDER’S EQUITY  

$_______________


TOTAL LIABILITIES AND EQUITY 

$_______________

WAC 490-105-040(2)(e) allows the owning entity of multiple schools to file financial information that consists of a consolidated financial statement and balance sheet for the corporate entity.  It must be accompanied by data that documents total tuition earnings for each licensee at the close of its most recent fiscal year of operation, or lacking historic data, projects total tuition earnings for its first 12 months of operation.  This form must be used to file for a license under common ownership.

DISCLOSURE SECTION

Describe the Methods Used to Determine:

Inventory—books and supplies ________________________________________________________________________

Depreciation—building_______________________________________________________________________________

Depreciation—furniture and equipment __________________________________________________________________

Depreciation—library ________________________________________________________________________________

Depreciation—other fixed ssets________________________________________________________________________

Unearned tuition ____________________________________________________________________________________

Unearned dormitory fees _____________________________________________________________________________

Method of accounting (cash or accrual) __________________________________________________________________

MANAGEMENT’S STATEMENT ON THE FISCAL POSITION OF THE SCHOOL:

Attach an explanation of any unusual item on the financial statements, e.g., low liquidity position, excessive receivables, large debt, proportionately low equity position, and unusual operating data.  Identification of any such items should be followed by the rationale for their existence and plans to alleviate any shortfall.

STATEMENT OF AFFIRMATION

(See guidelines)

I hereby affirm that I am the chief administrative officer of the above named institution and that this financial report has been prepared from the original records of the institution.

NAME ____________________________________________________  TITLE ________________________________

SIGNATURE ____________________________________________________________  DATE ___________________

Note:  Information you provide on this form does not become public record.  Financial disclosures provided to the agency are not be subject to public disclosure under chapter 42.17 RCW.


SUBMIT TO:
Workforce Training and Education Coordinating Board



128 Tenth Avenue SW



PO Box 43105



Olympia, WA  98504-3105



(360) 753-5662
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