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 Workforce Training and Education Coordinating Board

WA State Energy Sector Partnership

FINAL NARRATIVE REPORT

Instructions:  The final narrative report is due to the Workforce Board ARRA Grant Manager in MS Word format 30 days after contract end OR June 14, 2013, whichever comes first.  Please include the questions in your report.

Sub-Recipient Name:

Date Contract Ending:

Date of Submission:

Name of person completing report:

1) Participants
a. What participant recruitment activities were the most successful for your project? 
b. Summarize the “other services” (basic skills, assessment, case management, support, retention & follow-up) you provided to participants during the grant period and the positive impacts the services had.  
c. Provide a narrative update on all the participants you previously highlighted in success stories. Focus your narrative on additional training and employment successes and include any other positive impacts your project had on the participants. Additional quotes from participants (as appropriate) would be helpful. If you did not previously submit a photo of these participants, please do so with this report. The Workforce Board staff would like to update success stories and package them for final report submission to DOL. 
d. What were the overall challenges you experienced with participants and lessons learned from those challenges?

2) Partners

a. Provide a summary of how project partners (WDC staff, employers, training providers, case managers, etc.) collaborated throughout the grant period, highlighting successful collaboration activities.
b. What were the overall challenges you experienced with partners and lessons learned from those challenges?
c. Please describe the federal and non-federal resources leveraged during the last calendar quarter of your project (report amounts on fiscal report).
i. List the organizations/businesses that contributed project resources this quarter:

ii. What were the resources and how were they used? 

iii. Did you meet the leveraged resources goal stated in your contract?  If no, summarize the barriers you experienced and lessons learned.
3) Outcomes
a. Did you meet the participant outcome goals (enrollment, completion, credential, employment placement/retention) outlined in your contract?  If not, please describe the challenges that got in the way and lessons learned. 
b. Please summarize the labor market data you examined and/or activities you engaged in during the grant period to ensure your participants will be placed in employment after training?
c. Please report on the status of other deliverables in your contract (such as curriculum development).  Did you complete those deliverables? If not, please describe the challenges that got in the way and lessons learned.
4) Capacity Building.  Please describe the work that you did during the grant period to build your organizational capacity, to build your partner’s capacity and/or regional capacity to expand opportunities for people to be trained and employed in the energy efficiency sector.
5) Workforce Policy. Workforce Board staff are involved in policy work related to energy efficiency workforce issues.  Please summarize the policy-related issues you experienced during the grant period and any recommendations for future policy activities.  
6) Additional Information. Please add any additional information you would like the Workforce Board to know about grant activities that has not been covered in previous sections.
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