Contract Modification Form
Date:





Contract:





Contract number:



Contract manager:




What type of modification are you asking for?

· Contract extension
· No-cost modification

· Cost modification

Please answer the following questions to start the approval process for your contract modification request (please allow up to 10 working days for the approval process). 

1. What is the need?  What has changed that warrants the modification?

2. Description of the specific aspects of the current scope of work that will change.

	Current Scope of Work
	Modified Scope of Work

	
	


3.
How will your budget change if this modification is approved?

	Current Budget
	Modified Budget

	
	


4. Will your proposed outcomes change as a result of this modification? If so, how?

5. Add any pertinent data to help us make the determination.

6. What would be the consequences if your request is not granted?

7.
Are there potential negative impacts due to this proposed amendment?
